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1 Access the Myintealth Entity Portal

1.1 Establish New Entity and Authorized User Account(s)

If your organization does not already work with Intealth and you are interested in using Intealth services such
as Credentials Verification, Enrollment Verification, or Certification Verification Service (CVS),
please contact us at entitysupport@ecfmg.org.

If your organization already uses Intealth services and you were an authorized User of ECFMG’s former Online
services, please refer to the Access MyIntealth Account for an Authorized User of ECFMG's Former
Online Services section below on how to access your account.

1.2 Access Mylntealth Account for an Authorized User of ECFMG’s Former Online Services

Step 1. Access the MyIntealth login page at www.myintealth.app, and click MyIntealth Entity

Portal.

Welcome to Mylintealth™

Mylntealth is the new integrated online environment for accessing services offered by Intealth™ and its
divisions, ECFMG" and FAIMER".

Mylntealth services are divided between two different account
types: applicant accounts and entity accounts.

For Applicants For Entities
If you are an individual applicant (international If you are a representative of an entity (medical
medical school student/graduate, physician, etc.), school, medical regulatory authority, credentialing
use the links below to access services. agency, etc.), use the links below to access services

Mylntealth Applicant Portal Mylntealth Entity Portal
Clinical Skills Evaluati d Attestati
Application for 2024 Pathways NG SIS "EP“: n';"a" estation
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Step 2.

Click Access MyIntealth.

@ Intealth”

Mylintealth™ Entity Portal

Please log in using your Mylntealth account. If you da not have a
account but have previously used ECFMG's online services, you will need to
claim your Mylntealth account. If you have never used ECFMG's online
services, you will need to create a Mylntealth account. Please dlick Access

Mylntealth to continue.
Access MyIntealth

services are divided between two different account types: Applicant
accounts and Entity accounts. This portal is for representatives of an entity
(medical school, medical regulatory authrity, credentialing agency, etc.) to access
our services. If you are an applicant (student, physician, etc.), please go to the
Myintealth Applicant Portal to access services.

Step 3. Click Don’t have a MyIntealth account?

Login

Have a Mylintealth Account?
Use your registered email address and password to log in.
Need a Mylintealth Account?

You can claim or create a Mylntealth account by dlicking *Don't have a Mylntealth
account?”

Mylntealth Account Sign In

[ J

Forgot password?

Don’t have a MylIntealth account?

Step 4. Provide the previously used email address within the ECFMG online services, and click Send

Verification Code.

Email Verification

Are you an Existing User of ECFMG On-line Services?

B s e e e i O ey (1 PG el i o ok e b
of reooed with BCRMIG in clsem pou Mgindesith sorcunt. ows svmadl aduivess of mooed &

o = i P ] met®, e sty [ Pl e e fatedin et

ot pres =il i F i el (Bl ‘et ik ok s i
Bl aoar T weriaton node o secen, The code will ony be vald For 1 metey
G i Ay sy i el i (e e

Hever Uied Ay ECFMG On-line Services and Need a
Mylntealth Account?

[rter e wrmad pdileeis pons monsadl bl 10 D Snidnatid ard® pons bpielg @iy g fart
Tra el el b e B0 log =

Cirecw v Barvn erdare your el mddomn, ok, Terd Werdepteon G, Sl posr
] $ Dk PR G P el T (o el Gy B wiiad 0w 10

et Dron pow RacesAuly sy your smd sddrm, cok Contmu

Verify Your Email Address of
Record
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Step 5. The Verification Code is sent to the assigned email address.

Verify your email address

Thanks for verifying your acadunt

Your code lac 534007

Step 6. Return to the Email Verification screen, and enter the provided Verification Code.

Enter Verification Code

Verification code has been sent to your inbox. Please copy it 1o the input
beone beelow,

Verification code

534097

Verify Code Send New Code

Cancel

Step 7. Click Verify Code.

-

Enter Verification Code

Verification code has been sent 10 your inbox. Please copy it 1o the input
box below.

Venification code
5340097

Send New Code

Cancel

January 16, 2024
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Step 8. The Email Address Verified section appears. Click Continue.

Email Verification

Are you an Exinting User of ECFMG On-line Services?

1 o 90 00 DG U oF sy DUEMAG On-Sre Sareom. Do v pour sl midrm
o el et 0TIl b (e i Wi dne W 0l il of Al
o el BEChE DR B e o deiteng EUFWAG De-bmg Jareom oot

Lol it warvilopdl Vina i Fod

Brder e srmad sy of ragied el hae

Mever Used Any ECFMG On-line Services and Need a
Myintealth Accaunt?

| Email Address Verified

ot that imiad mklB e s el e 10 o i bl ) (et Byt i sl

Tha prpd will by waed W0 ko

Step 9. Create and confirm a new password on the Claim Account screen.

Claim Account

Hiw Pagsword Requirements

Pawat
S BT e ) B Pl T
& AT bl Chd GCMEL PP B AT P O T Wl CalEpor
2 i LOp-MTELE DA R (A I

Mew Password

2 [nghah e TEs CREr R i)
4 hhumbarn 13-
= Gpmbin 1, 48N, e )

Canfem Passworn.
- e T e i o e ik ] e o b Pt sl
ol o,

a. Password requirements when claiming an account:

(1)  Must be at least eight characters long.

(2)  Must include characters from at least three of the following categories:

1. Latin uppercase characters (A-Z)
2. Latin lowercase characters (a-z)
3. Numbers (0-9)

4. Symbols (!, $, #, %, etc.)

You are only required to create and confirm a new password on yourfirst login.
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Step 10. Click Confirm.

Claim Account

Hew Pasiword RBeguirements

Paiweaed
= Bt b g P
= ot il b et b ot e Pres of T elowing Categore.
= Hngia Loparrstn chassnin (h-F)
= Drsgleah bowarrand crawsctars (a1}
 Rumbars 105
= Symbo [, 4, B, %, 02 )

Carvlrrn Pasawed

Ghen O,

Mew Password

= Frim Pe savw pavisrd ¢ Te Favtaerd el Cosdars hee Favisered ‘mah sl

Step 11. Access the MyIntealth Entity Portal.
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2 Enrollment Verification

2.1 Complete an Enrollment Verification Request

The following information is specific to Entities that verify student enrollment electronically.

Step 1. Fromthe MyIntealth Entity Portal, in the top banner, click My Services.

9 lntealth Home My Profile Financial Account My Entities

Welcome to Myintealth! "

You can use the navigation bar above to view and update your personal information, view and request updates to your entity information, and access the services
permitted by your entity. Go to the Administration section to see other service Coordinators and Users at your entity, request access to new services, and more,
depending on your permissions.

Step 2. On the My Services page, choose the school from the Select Entity drop-down menu.

My Services

Select Entity

| 1Military Hospital -
~" 1Military Hospital 2
vices
Grenada Ministry of Health & Social Security
Gotham University fyintealth or you h|
your enury. b
. .
Step 3. Scroll to the Active Requests section.
Active Requests(1)
Records per page: 50 « Search Page: 1 ofl
Case Number RestofName ~ | LastName  « | USMLE _ | Unique Medical o | DateofBirth + |ExamType . | Eligibility Period
D School ID
C-73998 Jermaine Cole 19014984 Novemberl,19.. USMLEStep1  lcvemberl2023-
January 31,2024
v

Step 4. Click Case Number for the case being reviewed.

Active Requests(l)
Records per page: 50 Search Page: 1 ofl
Case Number Restof Name -  Last Name v :'IJ)SMLE v gg;":: “h;edn:al v Dateof Birth -+  Exam Type v  Eligibility Period
C-73998 Jermaine Cole 19014984 NovemberL,19.. USMLEStepl ovemberl 2023
January 31,2024

Step 5. The Enrollment Verification Request page appears with details about the case. Review
this information for accuracy.

Mylntealth Entity User Guide January 16, 2024
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Enroliment Verification ~PerformanceData  Credential Verification ~ ERAS Services

Enroliment Verification Request

The individual identified below has submitted a USMLE application, and verification of their enroliment status is required to complete their registration for
examination. Please carefully review the information below, make any changes necessary to reflect your records for the individual, and select the appropriate status.

Please be advised that the information you provide below may impact one or more open exam applications for this individual.

Step 6. At the bottom of the page, select the appropriate Verification Status from the drop-down
menu, and followthe onscreen prompts; otherwise, to confirm enrollment, select Enrolled.

Verification Status

Verification Status [Not Reviewed v

-

Not Reviewed
Dismissed
Transferred
Withdrawn
Deceased

Enrolled
) Never attef¥ded; Not our student
Terms | Privacy PR

Copyright © 2024 by Inteaitn. Ali Nignts reservea.

Step 7. An additional question about the school’s basic science curriculum appears. Select Yes or
No.

Verification Status Enrolled vJ

‘Will this individual have completed the basic medical science component of the medical school curriculum by the beginning of the eligibility period(s) above?

Yes
No

Step 8. Click Submit.

Verification Status Enrolled v

Will this individual have completed the basic medical science component of the medical school curriculum by the beginning of the eligibility period(s) above?

@® Yes
No

- G5

Step 9. A Success! Notification appearsindicating that you responded to the enrollment verification
request.

January 16, 2024
Page 8 of 49

Mylntealth Entity User Guide
Copyright © 2024 by Intealth. All rights reserved.



Success!

You have successfully submitted your response to the enrollment verification
request for this individual. This record will now be moved to the Completed
Request(s) section of your Enrollment Verification Request List.

Step 10. On the My Services page, the original request is no longer listed under Active Requests.

Active Requests(0)

--No Records Found--

Mylntealth Entity User Guide January 16, 2024
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3 Performance Data

3.1 Access USMLE Performance Data

Step 1. Loginto the MyIntealth Entity Portal. In the top banner, click My Services.

6 Intealth Home My Profil Financiol Account My Enities Adrminisration

Step 2. Click the Performance Data tab.

Select Entity
1 Military Hospital

Enroliment Verification | Performance Data | Credential Verification ~ERAS Services EPIC Reports  CVS Requests
Welcome to Performance Data! Your medical school has authorized you to access information on the performance of your school’s students/graduates on USMLE Step
1and Step 2. Data provided include: the examinee's name; USMLE Identification Number; exam type and date taken; pass/fail outcome; and, for Step 1and Step 2 CK,

the examinee's numerical score, if one was reported for their exam administration. Detailed information is available in the Provision of Performance Data to Medical
Schools.

a. If your account is affiliated with more than one school, utilize the Select Entity drop-
down menu to review results from the appropriate entity.

Select Entity
1 Military Hospital

Enrollment Verification ~ Performance Data  Credential Verification ~ERAS Services EPICReports  CVS Requests
Welcome to Performance Datal Your medical school has authorized you to access information on the performance of your school's students/graduates on USMLE Step
1and Step 2. Data provided include: the examinee's name; USMLE Identification Number; exam type and date taken; pass/fail outcome; and, for Step 1and Step 2 CK,

the examinee’s numerical score, if one was reported for their exam administration. Detailed information is available in the Provision of Performance Data to Medical
Schools.

Step 3. You can now view the performance of students/graduates affiliated with that Entity.

Export Performance Data

Records perpage: 50 « [ Search Page: 1 ofl
Rest of Student / Medical Date of " R

Name v LastName - Graduate USMLEID + School + v ExamType v Exam ~ Pass/Fail G::illlahle ~ Remarks
Samuel Paul Graduate 19012285 I

USMLE Stepl 2023-05-02 p 2028-11-01

a. To help find a specific applicant’s records, utilize the Search function.

Export Performance Data

Records per page: | 50 - [ @ search page: 1 ofl
Rest of Student / Medical Date of . ot
Name v  LastName Graduate USMLEID School TV Exam Type Exam v Pass/Fall v Available + Remarks

Samuel Paul Graduate 19012285 P

Until
USMLE Step1 2023-05-02 p 2028-11-01

Mylntealth Entity User Guide January 16, 2024
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b. You may also Export Performance Data. The fields within this data are the same

fields within the list view on the MyIntealth Entity Portal.
6y

A .csv file will download to your local drive.

My Services

Select Entity
1 Military Hospital -

Enroliment Verification ~ PerformanceData  Credential Verification ~ ERAS Services

1and Step 2. Data provided include: the examinee’s name; USMLE Identification Number; exam type and date taken; pass/fail outcome; and, for Step 1and Step 2 CK,
the examinee’s numerical score, if one was reported for their exam administration. Detailed information is available in the Provision of Performance Data to Medical
Schools.

Data s available for 365 days from the date the record was made available.

Export Performance Data

Welcome to Performance Datal Your medical school has authorized you to access information on the performance of your school's students/graduates on USMLE Step

O Comments | [ 12 Share ~|

File Home Insert Pagelayout Formulas Data Review View Automate Help IBMFileNet P8 ACROBAT  Power Pivot
X oo | = ey b | Einsert v+ | X v A O @
Calibri 11 Y AA = v 2B wrapText General . % o B
Conditi I Fi /? (‘{ AR i Szrl & Find & Add A | Share This Webe)
BIU-Mm.lavAa.|l= - .0 0 0 onditional Formatas Cel 5 o in -ins | Analyze are This Webex
S =7 = - = Merae & Center $-% 9 NN Formatting v Table~ Styles~ | EEIFormat¥ | €~ Filter v Select~ Data File v v
clipboard 15| Font [ Alignment = Number [ styles cells Editing Sensitiity | Add-ins Webex ~
® POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the comma-delimited {.csv) format. To preserve these features, save it in an Excel file format. Don't show again Save As... X
2 o S ¥
| A o B ! C D E E | 6 H I J K L M[~
1 Restof Name Last Name Student / Graduate USMLE ID Unique Medical School ID  Exam Type Date of Exam Pass / Fail Score Available Until Remarks
2 |samuel Paul Graduate 19012285 USMLE Step 1 5/2/2023 p 11/1/2028|
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4 Credentials Verification

4.1 Complete a Credential Verification Request
Step 1. From the MyIntealth Entity Portal, in the top banner, click My Services.

@ lntealth Home My Profile Financial Account My Entities Administration

Step 2. The My Services page opens. Select your entity from the Select Entity drop-down menu.

Note: If your entity is associated with only one school, the Select Entity drop-down
menu defaults to that school.

My Services

Select Entity

Gotham University v

Enrollment Verification  Performance Data  Credential Verification ~ ERAS Services

Below is the Enroliment Verification Request List for individuals who have applied for examination and indicated they are students of your medical school. Verification
of their enroliment status is required to complete their registration for the exam(s). Click the Case Number to view the enrollment verification request for each
record/individual. See the detailed instructions for completing an enroliment verification request for more information.

Enroliment verification requests requiring a response will be listed under Active Request(s). Requests for which a response has already been provided will be listed
under Completed Requesti(s).

Export Enroliment Verification Data

Step 3. Click the Credential Verification tab.

My Services

Select Entity
Gotham University @ -

Enroliment Performance Data | Credential i ERAS Services
Below is the Credential Verification Request List for individuals who have authorized ECFMG to contact your institution to request verification of a credential. To begin

the verification process, click the Case Number to view the credential verification detail screen for that record. See the detailed instructions for completing a credential
verification request for more information.

Credential verification requests requiring a response will be listed under Active Request(s). Once aresponse for a case has been submitted, the case will be removed

from the Active Requests list.

Step 4. Scroll to see all credentials to be verified.

Mylntealth Entity User Guide January 16, 2024
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Active Requests(10)
Records per page: 50

Case Number RestOf Name

C-70854 Charles

C-7T1166 Phyliis.

7170 Phyllis

C-71438 Dela

=
Deta
Ewis

Last Name v

Newson

del Phia

del Phia

Ware

Ware

Ware

Coats

Duran

Zeet

Zeet

Search

Myintealth ID

650035263

650035013

650035013

650035083

650035083

650035083

650035029

650035035

650033810

650033810

v

Unique Medical
School ID ¥

Date of Birth

18/Jun/1973

04/JuInN976

04/1ul1976

01/)an/1987

01/Jan/1987

01/Jan/1987

02/May/1995

04/Aug/1970

16/Nov/2000

16/Nov/2000

v

Status

In Process

New

New

InProcess

New

New

New

InProcess

New

New

Page: 1 ofl
Record
Available Date ™

25/Sep/2023
29/Sep/2023
29/Sep/2023
02/0ct/2023
02/0ct/2023
02/0ct/2023
04/0ct/2023
11/0ct/2023

18/0ct/2023

18/0ct/2023

Step 5. Click the Case Number for the case you want to work on.

Active Requests(10)

Records per page: S0

Case Number RestOfName
Phyllis

Phyliis

Harold

Last Name v

Newson

del Phia

del Phia

Ware

Ware

Ware

Coats

Duran

Zeet

Zeet

Search

Myintealth ID

650035263

650035013

650035013

650035083

650035083

650035083

650035029

650035035

650033810

650033810

Unique Medical
School ID =

Date of Birth

18/Jun/1973

04/Juin976

04/Juln976

01/Jan/1987

01/Jan/1987

01/Jan/1987

02/May/1995

04/Aug/1970

16/Nov/2000

16/Nov/2000

Status

In Process

New

New

In Process

New

New

New

In Process

New

New

Page: 1 ofl

Record

Available Date

25/Sep/2023

29/Sep/2023

29/Sep/2023

02/0ct/2023

02/0ct/2023

02/0ct/2023

04/0ct/2023

11/0ct/2023

18/0ct/2023

18/0ct/2023

<

Step 6. The Applicant Biographic Information appears. Click the thumbnail of the attached
Identification Form to view a larger version of the document.

Name of Record

Date of Birth

Name on Document
MyIntealth ID

Unique Medical School ID @

Case Number

Applicant Biographic Information

Identification Form and Release of Authorization

Harold Zeet

2000-11-16

Harold Zeet

650033810

C-58927

Step 7. Review the Applicant Biographic Information, and click Next.
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Applicant Biographic Information

Name of Record Harold Zeet
Date of Birth 2000-11-16
Name on Document Harold Zeet
Myintealth ID 650033810

Unique Medical School ID @
Case Number C.58927

Identification Form and Release of Authorization

Return to Credential Verification List m

Step 8. The Verify Credential page appears. Click the thumbnail of the attached document to view
a larger version of the document.

If the document is authentic and correct, select I certify this document is authentic and correct. Then, scroll down to the document image, select the rubber stamp tool,
and click on your institution’s stamp/seal. Using the mouse, move the stamp/seal to a blank area of the document. Be careful not to cover any information on the
document with the stamp/seal. After you have positioned the stamp/seal in the desired location, click save.

If you cannot certify the document as authentic and correct, select | cannot certify this document is authentic and correct. You will then be presented with a list of
reasons why you cannot certify the document. Select the appropriate reason. If the reason you cannot certify the document is not listed, select Other from the list, and
provide a brief explanation of the reason in the space provided.

Please note: If the name or date of birth provided for the applicant does not match your records, please indicate that you cannot certify the document, select Other as
the reason, and provide additional information in the space provided. ECFMG will contact the applicant to resolve these discrepancies.

Once you have taken an action (either certified or not certified the credential), click Next.

Final Medical Diploma

Certify Document: | certify this document is authentic and correct.
| cannot certify this document is authentic and correct.

Return to Credential Verification List Back

Step 9. Within the Certify Document section, select the appropriate option to continue.

Final Medical Diploma

Certify Document: e | certify this document is authentic and correct.
| cannot certify this document is authentic and correct.

| hereby certify that this Final Medical Diploma is authentic and correct, and that | am authorized to certify this on behalf of my institution.

a. If the document is authentic and correct, click the I certify this document is
authentic and correct option. A PDF version of the document appears in the Add
Institution Stamp/Seal section. Continue with Step 10.

Mylntealth Entity User Guide January 16, 2024
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Add Institution Stamp/Seak

191110007
THE A SAYAJIIRAO UNIVERSITY OF BARODA
& [A N We, the Chancellor, the Vice-Chancellor and the Members

of the Senate of The Maharaja Sayajivac Universicy of Baroda
|‘

201303 IBANSIIST.
Having been examined under the prescribed studiy by the
Untversiry and adjudged v have been quaified for the
Degrees of Bachelor of Madicine and Bachelor of Surgery
under the Faculty of Medicine

and has been duly dmm;i@ the mﬁrrﬁc wai 4

a o e B

b. If you cannot certify that the document is authentic and correct, click the I cannot

certify this document is authentic and correct option.

(1)  Select your reason for not certifying from the drop-down menu.

Select areason for not certifying:

[ -Select-

d

Credential is not authentic
Return to Credential Verifig
inistrative err

Credential includes an

Anupdated crede

Creden

rights reserved.

Submitted cr

Applicant action is required

Other

(2) Click Next.

Certify Document: | certify this document is authentic and correct.

| cannot certify that the Final Medical Diploma is authentic and correct because:

Selecta reason for not certifying:

® | cannot certify this document is authentic and correct.

Other

Please provide a brief explanation:

Return to Credential Verification List Back

(3) The completed Verification Form appears. Click Next.
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Applicant Biographic Information

Name of Record Toya Green-Rhodes1

Date of Birth 1979-08-01
Name on Document Toya Green-Rhodesl
Mylntealth ID 600955627

Unique Medical School ID @

Case Number C-18701

Verification Form

Please review the credential verification form for this document, which displays your certification, name, signature, date, and institution's stamp/seal, to ensure itis
aceurate.

Verification Form

Retum to Credental vercation List [N

(4) Click Submit to ECFMG. This process is now complete, and your response is

returned to Intealth.

Credential Verification Request Summary

Below is a summary of the information you provided as part of this request. Please review the summary carefully to ensure that all the information you provided is
accurate. If necessary, you can change your responses by clicking the button in each section.

» Applicant Biographic Information

» Verification Form

v Verify Credential

Go to Verify Credential

Certify Document | cannot certify this document is authentic and correct.

Select a reason for not certifying Credential is not authentic

To save a copy of the credential verification for your records, right click on the image thumbnail(s) in the summary above. This is your only opportunity to save/print this
credential verification. Once you click Submit to ECFMG, you will not be able to return to the verification. To complete the verification, click Submit to ECFMG.

Return to Credential Verification List Back Submit to ECFMG

Step 10. In the Add Institution Stamp/Seal section, click Insert.

Add Institution Stamp/Seal:

18] R nxv O @ 9 O v Q@ s B

Step 11. Below the Insert button, click the picture of the stamp.

Add Institution Stamp/Seal:

i) @ 116% @ ® §d g nsert Q @ @ é

]
]
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Step 12. Moveyour cursor to the desired section of the document, and click once to place it within the
document.

Add Institution Stamp/Seak:

We,tfe Clancelo,the ViceChancellor and te Memiers.
of e Senate o The Maharaja Sayajivao Universicy of Baroda
Certfy thar : 1

Step 14. Click Save (disk icon) at the top right corner of the PDF. A Success notification appears to
inform you that the updates have been saved.

€& Success %

Your updates have been saved.

Step 15. Now that the document has been certified and saved with a stamp, click Next at the bottom
of the page.

o i

Return to Credential Verification List i Next
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Step 16. The Applicant Biographic Information appears again. This information now includes a
generated Verification Form. Click the thumbnail of the attached Verification Form to
view a larger version of the document.

Verification Form

Please review the credential verification form for this document, which displays your certification, name, signature, date, and institution’s stamp/seal, to ensure itis
accurate.

Verification Form

Return to Credential Verification List Back m

Step 17. Review the Verification Form information. This form was generated using information
already in the system (e.g., the Signature was uploaded by Intealth’s Medical Education
Resource [MER] department).

ECFMG Verification Form

— Intealth  gcpvge credential Verification Form

S %Mecﬂiko._ oo, 204

Step 18. Click Next.

Verification Form

Please review the credential verification form for this document, which displays your certification, name, signature, date, and institution's stamp/seal, to ensure it is
accurate

Verification Form

Return to Credential Verification List Back Next
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Step 19. The Credential Verification Request Summary section appears.

Credential Verification Request Summary

Below is a summary of the information you provided as part of this request. Please review the summary carefully to ensure that all the information you provided is
accurate. If necessary, you can change your responses by clicking the button in each section.

Step 20. Click Submit to ECFMG at the bottom of the page.

To save a copy of the credential verification for your records, right click on the image thumbnail(s) in the summary above. This is your only opportunity to save/print this
credential verification. Once you click Submit to ECFMG, you will not be able to return to the verification. To complete the verification, click Submit to ECFMG.

Return to Credential Verification List Back Submit to ECFMG

Step 21. A Confirm pop-up appears. Click Yes to continue.

Confirm

Are you sure you are ready to submit? Once you click yes, you cannot return to
this request.

Step 22. A Success notification appears confirming that the credential verification request is
submitted.

@ Success %

Your response to this credential verification request has been submitted.

Step 23. The My Services page appears.

a. If the applicant has two cases that require a response (e.g., a Final Medical Diploma and
Final Medical School Transcript), MyIntealth automatically takes you to the case
associated with that applicant. This is done automatically so the applicant’s entire packet
can be completed at the same time.

My Services

Select Entity
Gotham University v

Enrollment Verification  Performance Data  Credential Verification ERAS Services
Below are additional credential verification requests associated with this individual that require a response.
Additional Active Requests(1)

Records per page: 50 « Search Page: 1 ofl

Case Number t & Record Available Date ~  Status ~

C-58928 18/0ct/2023 New
Return to Credential Review List
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Step 24. If there are Additional Active Requests, click the corresponding Case Number.
Complete the steps as previously shown.

My Services

Select Entity
Gotham University v
Enrollment Verification  Performance Data  Credential Verification ERAS Services
Below are additional credential verification requests associated with this individual that require a response.

Additional Active Requests(1)
Records perpage: 50 « Search Page: 1 ofl

Case Number ] Record Available Date | Status v

C-58928 18/0ct/2023 New
Return to Credential Review List

4.2 Upload and Certify the Authenticity of a Requested Credential

This section addresses responding to a Credential Verification Request submitted by an Intealth
specialist. If a Credential Verification Request page appears, that indicates that an Intealth specialist has
requested a copy of a document from your school.

My Services

Select Entity
Gotham University -

Enrollment Verification ~ Performance Data  Credential Verification ~ERAS Services

Credential Verification Request

The individual below has authorized ECFMG to contact your institution to request verification of a credential, Below is information on the individual including name, date
of birth, and identification form and release of information authorization. The photo and release are displayed for information and identification purposes; you do not
need to take any action on the photo and release. Once you lave viewed the photo and release, and compared the information to your records, click Next. Please note
that if the name and/or date of birth of the student/graduate de not match your records, you should follow the instructions provided on the next screen to indicate you
cannot verify the document

Any additional cases associated with this individual will be listed under Additional Active Requests.

Step 1. The Applicant Biographic Information appears. Click the thumbnail of the attached
Identification Form to view a larger version of the document.

Applicant Biographic Information

Name of Record Harold Zeet
Date of Birth 2000-11-16
Name on Document

Mylntealth ID 650033810
Unigue Medical SchoolID @

Case Number C-58928

Identification Form and Release of Authorization

Return to Credential Verification List
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Step 2. Review the Applicant Biographic Information, and click Next.

Applicant Biographic Information

Name of Record Harold Zeet
Date of Birth 2000-11-16
Name on Document

MylIntealth ID 650033810
Unigue Medical School ID @

Case Number C-58928

Identification Form and Release of Authorization

Return to Credential Verification List

Step 3. TheUpload and Verify Credential page appears. This page requests that you (the Entity)
provide the credential.

Upload and Verify Credential

ECFMG is requesting you to provide and verify a credential on behalf of the individual named above.

If you have the credential, please upload an image file below. Once the credential is uploaded, you will be required to certify that the credential is authentic and correct

by selecting | certify this document is authentic and correct. After you select | certify this document is authentic and correct, the image of your institution's stamp/seal
will appear in the lop-r{&hl corner of the image. Using the mouse, move the stamp/seal to a blank area of the document. Be careful not to cover any information on the

document with the stamp/seal. After you have positioned the stamp/seal in the desired location, click save. Then, click Next.

Credentials must be submitted in the original language. Any document submitted to ECFMG that is not in English must be accompanied by an English translation that
meets ECFMG's translation i If the credential you provide is in a language other than English, you can submit a translation in the Supporting Documents
section of the verification request. To submit a translation, click Add Supporting Documentation below.

If ECFMG does not receive an English translation of an original language credential, or receives a translation that does not meet all of our requirements, it will not be
sent back to your institution for correction. ECFMG will send the original language credential to our preferred translation service to be translated into English, and the
applicant will be responsible for paying the cost of the translation service.

If you cannot provide the document, select No to the question. You will then be presented with a list of reasons why you cannot provide the document. Select the
appropriate reason. If the reason you cannot provide the document is not listed, select Other from the list, and provide a brief explanation of the reason in the space
provided.

Once you have taken an action (either provided and certified the credential or indicated you cannot provide the credential), click Next. You will see the credential
verification form for that document, which displays your certification, name, signature, date, and the institution’s stamp/seal.

Step 4. Inthe Provide Credential section, select Yes.

Provide Credential
ECFMG is requesting that your institution provide a copy of this individual'§Final Medical School Transcript. Can you provide a copy of the credential requested?

® Yes
No

*Upload Credential

&, Upload Files ~ Or drop files

Please note that you can only upload one file for this document. Uploading another file will replace the existing file. The file must be in DOCX, GIF, JPG/JPEG, PDF, PNG,
or TIFF file format and 10 MB or less. After you upload your document, and it appears in the viewer, you can use the tools to rotate the image, if necessary. You must
click save to complete the upload process.

*+ lcertify this document is accurate and correct.
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Step 5. Click Upload Files.

Provide Credential
ECFMG is requesting that your institution provide a copy of this individual'gFinal Medical School Transcript. Can you provide a copy of the credential requested?

® Yes
No

*Upload Credential

&, Upload Files  |Or drop files

Please note that you can only upload one file for this document. Uploading another file will replace the existing file. The file must be in DOCX, GIF, JPG/JPEG, PDF, PNG,
or TIFF file format and 10 MB or less. After you upload your document, and it appears in the viewer, you can use the tools to rotate the image, if necessary. You must
click save to complete the upload process.

Step 6. Select the file to upload. It appears on-screen. Review the document, and click Save (disk
icon).

Final Medical School Transcript.pdf

(in] R 2% O ® o a a @B

Step 7. A Success notification appears indicating that the file has been successfully uploaded.

Success

Your file has been successfully uploaded

Step 8. Click the I certify this document is authentic and correct checkbox.

* «+ | certify this document is accurate and correct.

Step 9. A PDFversion of the document appears in the Add Institution Stamp/Seal section. This
section is where you insert the stamp certifying the document.

Add Institution StarmpSes

o @ wx- O @ ® G - Q& s B

2 D ~ L.

Medical College, Baroda

Gl
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Step 10. In the Add Institution Stamp/Seal section, click Insert.

Add Institution Stamp/Seal:

[1n] P 1% O @ & 0 v Qo s B
2 L 0] &, e
(5]
Step 11. Below the Insert button, click the picture of the stamp.
Add Institution Stamp/Seal:
O B uws 0@ | & o . e Q@ s B
2 Gy v 3
@ =

Step 12. Move the stamp to the appropriate section of the document, and click once to place it on the

document.

Add Institution Stamp/Sea

) wn- O @ & o
F @ v e
[} = \’ g Medical Collcge. Baroda

Eres T T T T s ..

' January 7, 2024

Step 14. Click Save (disk icon) at the top right corner of the PDF. A Success notification appears

indicating that the updates are saved.

Add Institution Stamp/Seal:

& Success X

Your updates have been saved.

o @ ux%- © @

@
&
i

- K- v &S e
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Step 15. If additional documents need to be added, click Add Supporting Documentation, and
follow the on-screen instructions to add those documents.

Add Supporting Documentation

Add Supperting Documentation

Return to Credential Review List Back

Step 16. Now that you certified and saved the document with a stamp and added any supporting
documentation, click Next at the bottom of the screen.

Return to Credential Verification List Back

Step 17. The Applicant Biographic Information appears again. This information now includes a
generated Verification Form. Click the thumbnail of the attached Verification Form to
view a larger version of the document.

Verification Form

Please review the credential verification form for this document, which displays your certification, name, signature, date, and institution's stamp/seal, to ensure it is
accurate.

Verification Form

Return to Credential Verification List Back

Step 18. Review the Verification Form. This form was generated using information already in the
system (e.g., the Signature was uploaded by the MyIntealth Medical Education Resource
[MER] department).
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G ._ ) Intealth ECFMG® Credential Verification Form

Name of Record: Jorden foster
‘Name on Document: Jorden Foster
Mylatesith ID: 600955330

School Transerigt ks comece,

certity this on behalf of my institution.

Signature: éww“ Date: Jan &, 2024

Ensity Contact Baroda

Title

Medical College Baroda
Name of Medical School/institution
ENT-0000002

GG Cresiras verpeanon orm o, anry 224
Copyight € i3hby otk Al righesresrved et

Step 19. Click Next.

Verification Form

Please review the credential verification form for this document, which displays your certification, name, signature, date, and institution's stamp/seal, to ensure it is
accurate.

Verification Form

Return to Credential Verification List Back

Step 20. The Credential Verification Request Summary appears.

Credential Verification Request Summary

Below is a summary of the information you provided as part of this request. Please review the summary carefully to ensure that all the information you provided is
accurate. If necessary, you can change your responses by clicking the button in each section.

Step 21. Click Submit to ECFMG at the bottom of the page.

To save a copy of the credential verification for your records, right click on the image thumbnail(s) in the summary above. This is your only opportunity to save/print this
credential verification. Once you click Submit to ECFMG. you will not be able to return to the verification. To complete the verification, click Submit to ECFMG.

Return to Credential Verification List Back Submit to ECFMG

Step 22. A Confirm pop-up appears. Click Yes to continue.
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Confirm

Are you sure you are ready to submit? Once you click yes, you cannot return to
this request.

Step 23. A Success notification appears confirming that the credential verification request was
submitted.

@ Success %

Your response to this credential verification request has been submitted.
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5 Electronic Residency Application Service (ERAS)

5.1 Credential Uploads and Reuploads for ERAS

5.1.1 Credential Uploads for ERAS
Step 1. From the MyIntealth Entity Portal homepage, in the top banner, click My Services.

e Intealth fome MyBe Financial Account My Entities

Welcome to Myintealth!

You can use the navigation bar above to view and update your personal information, view and request updates to your entity information, and access the services
permitted by your entity. Go to the Administration section to see other service Coordinators and Users at your entity, request access to new services, and more,
depending on your permissions.

Please contact us with any questions. Below are brief descriptions of all the services currently available through MylIntealth. If you are interested in a service and your
entity does not participate, you can request access in the Administration section.

Step 2. Click the ERAS Services tab.

My Services

Select Entity

St. George's University School of Medicine v

Enroliment Verification  Performance Data  Credential Verification | ERAS Services

Home ERASRequests Reupload Requests

Step 3. Under the ERAS Services tab, click ERAS Requests.

Select Entity

St. George’s University School of Medicine v

Enrollment Verification ~ Performance Data  Credential Verification ~ ERAS Services

Reupload Requests

Step 4. Click the Case Number under the Active Requests section.

Active Requests(1)
Records per page: 50 « Search Page: 1 ofl
Case Last Rest of USMLE Repeat Pk Ms
Number Name ¥ | Name v  SIG ~ b v  AAMCID v Applica... ~ I;::Aeed ¥ | Transer.. ¥ MSPE v | Status v
2023-09- Pending
[esvZIl | Clyde West Student 19012814 20805058 N N N Document
2811:01 AM
Upload
I
Completed Requests(l)
Records per page: 50 « Search Page: 1 ofl
Case Last Rest of USMLE Repeat e MS
Number Name “ Name Y S/€ v lip v | AAMCID » Applica... ¥ :;:::d “ | Transcr.. ¥ |MSPE v [Stats  ~
2023-10-03 In Review
[Vl AndrewSES  Newman Student 19013366 20805873 N 12:06 AM Y Y with AAMC

a. When an applicant completes the process for purchasing and registering their Token,
they appear in the Active Requests section.
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b. The Status of that request is Pending Document Upload.

Step 5. Review the information in the Case Details. Select an Asset Type from the drop-down

menu.
Student or Graduate [ i
Date ERAS Token Issued 2023-09-28
Repeat Applicant No
MSPE No
Transcript No
Select Asset Type -Select- ]
ERAS Supporting Document Submission Mot s Pt Eakaton
Medical School Transcript
You can use this section to upload certain supporting documents on behalf of your -

a. There are two main Asset Types: Medical School Performance Evaluation
(MSPE) and the Final Medical School Transcript.

b. Both documents must be uploaded by using the following steps.

Step 6. Select Medical School Performance Evaluation, and scroll down to the Instructions
for Uploading a Medical Student Performance Evaluation (MSPE) section. Use the
following instructions to upload the MSPE.

a. Click Upload Files, and select the appropriate file.

Instructions for Uploading a Medical Student Performance Evaluation (MSPE)

Make sure the file you plan to upload conforms to the following specifications:

« It must be in Portable Document Format (PDF).

= The maximum file size is 1,200 KB; the i image size is 300 dots per inch (dpi).
« The dimensions of each page cannot exceed 8.5 by 14 inches.

« All pages of the document must be scanned in as one file. Do not upload pages separately.

Please Note:

« You will receive confirmation if this document is up\oadgd successfully. If it is rejected, you will need to submit a new file that meets the specifications above.
« If you reupload the MSPE, the last MSPE uploaded will override the previous MSPE.

& Upload Files  Or drop files

Please note that you can only upload one file for this document. Uploading another file will replace the existing file. The file must be in DOCX, GIF, JPG/JPEG, PDF,
PNG, or TIFF file format and 10 MB or less. After you upload your document, and it appears in the viewer, you can use the tools to rotate the image, if necessary. You
must click save to complete the upload process.

b. A preview of the file appears. Click Save (disk icon).

1] B 2% O @ LU a @ B

= =

c. A success notification appears stating that the file has been uploaded. A preview of the
document also shows under the Upload Files button.

Step 7. Click Submit.
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Please note that you can only upload one file for this document. Uploading another file will replace the existing file. The file must be in DOCX, GIF, JPG/JPEG, PDF,
PNG, or TIFF file format and 10 MB or less. After you upload your dqument, and it appears in the viewer, you can use the tools to rotate the image, if necessary. You
must click save to complete the upload process.

Return to ERAS Requests List

Step 8. A Success notification appears stating that the document has been uploaded, and the
Status of the Active Request is now listed as Pending AAMC Review.

Success
Upload skecessful. The document will be processed within 2 business days.

Reupload Re

Below is the list of your school's students/graduates participating in the current ERAS season who have registered their Token with AAMC’s MyERAS. For these

students/graduates, you are able to upload a Medical Student Performance Evaluation (MSPE) and medical school transcript in support of their MyERAS application.
Click the Case Number to view the details for each record/individual.

ERAS requests that are awaiting a response are listed under Active Request(s). Requests for which a response has already been provided are listed under Completed
Request(s).

Active Requests(1)

Records per page: 50 +

Search Page: 1 of1
fase |t o|Restet [ lse o | [PME o |aamc v ﬁizﬁg v lssued v MS L MSPE o status o
T e
—
C-71240 [N West Student 19012814 20805058 N 202309 Y Ai\r:s:g‘g
g 4 2811:01 AM igis

Step 9. Repeat the previous instructions starting at Step 5 to upload the Final Medical School

.
Transcript.
MSPE Yes
Transcript No
Select Asset Type | Medical School Transcript v

Note: The MSPE row is listed as Yes, which means that document has already been

uploaded. The Transcript section is listed as No, which means that the transcript still
needs to be uploaded.

Step 10. Therequest now appears under the Completed Requests section on the ERAS Requests
page.

5.1.2 Credential Reupload Requests for ERAS
Step 1. From the MyIntealth Entity Portal homepage, in the top banner, click My Services.

@ inteaith e e e

Welcome to Myintealth!

You can use the navigation bar above to view and update your personal information, view and request updates to your entity information, and access the services

permitted by your entity. Go to the Administration section to see other service Coordinators and Users at your entity, request access to new services, and more,
depending on your permissions.

Please contact us with any questions. Below are brief descriptions of all the services currently available through MyIntealth. If you are interested in a service and your
entity does not participate, you can request access in the Administration section.
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Step 2. Click the ERAS Services tab.

My Services

Select Entity

St. George's University School of Medicine v

Enrollment Verification ~ Performance Data  Credential Verification | ERAS Services

Home ERASRequests Reupload Requests

Step 3. Under the ERAS Services tab, click Reupload Requests.

Select Entity
St. George's University School of Medicine

Enrollment Verification ~ Performance Data  Credential Verification ~ ERAS Services

Home ERAS Requests

Step 4. Click Reupload under the Task Subject for a specific Reupload Request.

Home ERAS Requests

Below is a list of tasks to reupload a supporting document that was submitted on behalf of your student/graduate and was not acceptable. Click the Task Subject to
view an explanation of why the document was not acceptable and reupload the corrected document.

N
Applicant Name v  Task Subject Related To v  Assigned To v  Status v  LastUpdated

West Clyde Reupload MSPE C-71240 Philip Gomez New 2023-10-0619:28:10

Step 5. Review the Task Details section. Scroll to the Upload Medical School Performance
Evaluation section, and use the following instructions to reupload the file.

Task Details

Applicant Name

West Clyde
Subject Reupload MSPE
Related To C-71240
Assigned To Philip Gomez
Status
New

External Comments [3 The MSPE is cut off at the bottom of page 4.

a. Click Upload Files, and select a file.

Upload Medical School Performance Evaluation

& Uplogd Files Or drop files

Please make sure the document you reupload corrects the problem identified in the task and also conforms to
the following specifications:

« It must be in Portable Document Format (PDF).

« The maximum file size accepted is 1,200 KB; the maximum image size accepted is 300 dots perinch
(dpi).

« The dimensions of each page cannot exceed 8.5 by 14 inches.

« All pages of the document must be scanned in as one file. Do not upload pages separately.

Return to Task List
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b. A preview of the file appears. Click the Save (disk icon) button.

in} B 2%y O ® RO & a @ B

(=]
i

c. A success notification appearsindicating that the file has been uploaded. A preview of the
document also now appears under the Upload Files button.

Step 6. Click Reupload.

Please make sure the document you reupload corrects the problem identified in the task and also conforms to
the following specifications:

It must be in Portable Document Format (PDF).
* The maximum file size accepted is 1,200 KB; the maximum image size accepted is 300 dots per inch

(dpi).
» The dimensions of each page cannot exceed 8.5 by 14 inches.
» Allpages of the document must be scanned in as one file. Do not upload pages separately.

Return to Task List Reupload

Step 7. The task is removed from the Reupload Requests list, and the file has been sent to
Intealth.
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6 J-1 Visa Sponsorship (Training Program Liaison)

6.1 Add an Appointment Profile
Step 1. From the MyIntealth Entity Portal, in the top banner, click My Services.

@ Intealth ; Home My Profile Financial Account My Entities

Welcome to Myintealth!

Step 2. The My Services page opens. Click the Training Program Liaison (TPL) Agreement
checkbox in the Attestation by TPL section.

My Services

J-1Visa Sponsorship My Program/Institutions  Search  Resources

Training Program Liaison (TPL) Agreement

You will be required to complete the attestation below each time you access the J-1 Sponsorship service in MyIntealth.

Attestation by TPL

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understood, and agree to the
following terms, releases, policies, and/or other conditions (check the box to view the document):

N Training Program Liaison Agreement

Step 3. The Training Program Liaison Agreement pop-up appears. Review the information,
and click Accept.

Training Program Liaison Agreement

= Training Program Liaison Agreement

Intealth Attestation by Entity Representative

Training Program Liaison Agreement

ECFMG, a division of Intealth, is the sole visa sponsor for J-1 exchange visitor physicians who participate in
U.S. clinical programs of graduate medical education (GME) or training. ECFMG administers its Exchange
Visitor Sponsorship Program (EVSP) in accordance with the provisions set forth in a Memorandum of
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Step 4. Click Accept at the bottom of the page.

Attestation by TPL

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understood, and agree to the
following terms, releases, policies, and/or other conditions (check the box to view the document):

v Training Program Liaison Agreement

Step 5. The My Program/Institutions section appears.

J-1Visa Sponsorship My Program/Institutions  Search  Resources
N
Specialties

Select Specialty
Allergy and Immunology v

My Programs

Step 6. Select the appropriate Specialty from the drop-down menu.

Specialties

Select Specialty

[ Allergy and Immunology v

v Allergy and Immunology

Clinical Research program

Family Medicine c“'"]

Step 7. The list of My Programs associated with that Specialty appears below.

My Programs
Program Name v Institution Name v | Subspecialty v ProgramID v Institution ID v
University of Alabama —
Medical Center /:E;;TME SSHHEon: 0201111199 09877
Program (UAT)
University of Colorado
D: Health Medical
Denver School of Gartar 0209181716 Q1234 VlewDetalls
Medicine Program

Step 8. Click the View Details button associated with the program creating the Appointment
Profile.
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Program Name v Institution Name v Subspecialty v ProgramID v InstitutionID v

University of Alabama o
Medical Center ?gs:' Elnstitttion= 0201111199 09877 View Details
Program (UAT)

University of Colorado n
Denver Health Medical
Denver School of Sy e 0209181716 Q1234 View Details

Center
Medicine Program

University of Colorado
Denver School of
Medicine Program

Denver Health Medical

Q3310 Q1234 View Details
Center

University of Alabama Sz
Medical Center AGGME Institution: 0201111112 098779 View Details

TESTing
Program (UAT)

Step 9. The Program Information page appears. Click Add a New Appointment Profile.

J-1VisaSponsorship My Program/Institutions  Search  Resources

Program Information

Program Name: University of Colorado Denver School of Medicine Program
Specialty: Allergy and Immunology

Institution Name: Denver Health Medical Center

Program ID: Q3310

Institution ID: Q1234

List of Appointment Profiles

Add a New Appointment Profile TPL Contact Information

a. Scroll to the List of Appointment Profiles section to view a full list of existing
Appointment Profiles.

List of Appointment Profiles

Add a New Appointment Profile TPL Contact Information

Sponsorship Period +  Level v | #Applicants v Status v

11/01/2023 -11/30/2... 11 B 4 Submitted View Details

07/31/2023-08/31/2... 2 1 Pending View Details

07/24/2023 - 08/31/... 2 1 Submitted View Details

b. Click View Details to see additional information for a particular profile. The
Appointment Profile Information for that profile appears showing information such
as: Status, PGY Level, Start and End Date, applicants in that profile, and more.

Appointment Profile Information
Status: Submitted by TPL
*PGY Level: 1 o/
* Program Insurance Provided: ® Yes
No
* Start Date: N 11/1/2023 a
End Date: 11/30/2023 &

Step 10. A blank Appointment Profile Information page opens. Enter the required information
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(*) and click Save.

Appointment Profile Information

Status:
“PGY Level: 1 v
* Program Insurance Provided: o Yes
No
* Start Date: 12/1/2023 L]
*End Date: 11/30/2024 &
Funding Amount and Source:
* Annual Hospital Salary: 60,000
*Name of Institution / University of Colorado

Organization:
(Hospital/Medical Center directly paying J-1 physician)

Add Applicant m Return to Appointment Profile List
Return to My Programs/Institutions

Step 11. A Successfully saved notification appears at the top of the screen. Click Add Applicant.

Funding Comments

(Optional): ° Successfully saved responses X
%

* Are there additional optional yearsor  Yes

tracks offered?: e No
Does the program require the Yes
applicant to be billed for services?: e No

Has the Sponsoring Institution's GMEC e Yes
approved this Fellowship? : No

Will the Non-Standard training take * Yes
place at the primary clinical site for the No
associated 'parent program':

Add Applicant Submit Return to Appointment Profile List
Return to My Programs/Institutions

Step 12. The Add Applicant page appears. Use the following steps to add an applicant.

Add Applicant

USMLE ID or Mylntealth ID:

Last Name:

N
Cancel Return to My Programs/Institutions

Applicants must establish a MyIntealth account and have a MylIntealth ID before a TPL can initiate a sponsorship application through MylIntealth. TPLs are
not permitted to request a MyIntealth ID on behalf of an applicant. Applicants and TPLs should contact EVSP with any questions.

a. Enter the USMLE ID or MyIntealth ID of the applicant.
b. Enter the Last Name of the applicant.
c. Click Search.
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Add Applicant

USMLE ID or Myintealth ID: 650034423

Last Name: [ king ‘

Cancel Return to My Programs/Institutions

Applicants must establish a MyIntealth account and have a MylIntealth ID before a TPL can initiate a sponsorship application through MylIntealth. TPLs are
not permitted to request a Mylntealth ID on behalf of an applicant. Applicants and TPLs should contact EVSP with any questions.

d. The Search Results appear. Click the appropriate applicant’s name to continue.

Search Results

Clickon appllcim name to continue.
s

Name USMLEID Mylntealth ID Gender DOB

650034423 Female 07/30/1998

e. A Summary of the program, Applicant Profile, and Physician Information appears. Click
Add to add the applicant to the appointment profile.

Physician Information

Mylntealth ID: 650034423

Name: N Jane King

Gender: Female

Date of Birth: 07/30/1998

Email Address: acuadrado.ecfmg+0815@gmail.com

Cancel m

f. A confirmation pop-up appears asking whether an official contract and fully signed
contract or letter of offer has been issued for this individual. If so, click Ok.

| confirm an official contract and fully signed contract or letter of offer has been
issued for this individual

Cancel m
=)

Step 13. The Applicant Profile page appears again. Scroll to the Applicants in the Appointment
Profile section to review the recently added applicant.

Add Applicant Edit Appointment Profile Return to Appointment Profile List
Return to My Programs/Institutions

Applicants in the Appointment Profile

AP Sponsorship Application
Differences ' End Date ¥ Status

650034423 11/30/2024 E::d'"g with

Applicant Name  USMLEID + MyintealthID « TrackCode
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Step 14. The Application Status is Pending with TPL. Add more applicants to the
Appointment Profile by repeating Step 11.

Applicants

Applicant Name

Jane King

Stephen Austel

Add Applicant Edit Appointment Profile Return to Appointment Profile List
Return to My Programs/Institutiol

in the Appointment Profile

AP Sponsorship Application
USMLEID v | MyintealthID « TrackCode Differenices | EndDate v | status
650034423 11/30/2024 ?Fe):'_d'"g with

Pe i ith
650034424 11/30/2024 T?Ld'"g Wit

Step 15. Once you have added all applicants to the Appointment Profile, click Submit.

Add Applicant Edit Appointment Profile Return to Appointment Profile List
Return to My Programs/Institutions

Step 16. The Applicants in the Appointment Profile section shows an Application Status of

Pending

with Physician.

Applicants i

Applicant Name

Jane King

Stephen Austel

n the Appointment Profile

AP Sponsorship Application
USMLE ID ~  MyintealthID .. TrackCode Differences “  End Date ~ | status

650034423 11/30/2024 Fending with
Physician

650034424 11/30/2024 Fending with Delete
Physician

Step 17. At this point, an email is sent to the applicant informing them that a J-1 Visa Sponsorship
Application has been initiated on their behalf.

Hello:

following

.

08/21/2023

This email serves as official nofification that a J-1 visa sponsorship application has been initiated in ECFMG's MyIntealth on your behalf. Submission
of appointment information in Mylntealth by the training program confirms that you have signed a contract or letter of offer to participate in the

training program:

Denver Health Medical Center {Case.Speciality__c}

To review and confirm the appointment profitz information, please follow the instructions below:

L
Login to MyIntealth.
Select J-1 Sponsorship located under the My Services menu

Select View on the new appointment profile submitted on your behalf located under the list of Available Appointment Profiles to review the
appointment profile information.

To confirm your acceptance of the appointment profile and begin your application for J-1 visa sponsorship, click “l accept the appointment
profile.”.

Once you accept the appointment profile, follow the prompts to complete and submit your application for J-1 visa sponsorship.

To complete your application for J-1 visa sponsorship, all required documentation must be received. Required documentation can be uploaded by both
Training Program Liaisons (TPLs) and applicants via MylIntealth. Please note that applicants should only upload documentation if instructed by the
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6.2 View an Uploaded J-1 Document Status
Step 1. From the MyIntealth Entity Portal, in the top banner, click My Services.

@ Intealthiil = 2o e

Welcome to Myintealth!

Step 2. The My Services page opens. Click the Training Program Liaison (TPL) Agreement
checkbox in the Attestation by TPL section.

My Services

J-1Visa Sponsorship My Program/Institutions Search  Resources

Training Program Liaison (TPL) Agreement

You will be required to complete the attestation below each time you access the J-1 Sponsorship service in MyIntealth.

Attestation by TPL

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understood, and agree to the
following terms, releases, policies, and/or other conditions (check the box to view the document):

1, Training Program Liaison Agreement
>

Step 3. The Training Program Liaison Agreement pop-up appears. Review the information,
and click Accept.

Training Program Liaison Agreement

= Training Program Liaison Agreement

Intealth Attestation by Entity Representative

Training Program Liaison Agreement

ECFMG, a division of Intealth, is the sole visa sponsor for J-1 exchange visitor physicians who participate in
U.S. clinical programs of graduate medical education (GME) or training. ECFMG administers its Exchange
Visitor Sponsorship Program (EVSP) in accordance with the provisions set forth in a Memorandum of

Step 4. Click Accept at the bottom of the page.

Attestation by TPL

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understood, and agree to the
following terms, releases, policies, and/or other conditions (check the box to view the document):

v Training Program Liaison Agreement
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Step 5. The My Program/Institutions page appears. To quickly find the case you are looking for,
click Search.

J-1Visa Sponsorship My Program/Institutions | Search | Resources

Specialties

Select Specialty
Allergy and Immunology

My Programs

Program Name ~  Institution Name v Subspecialty ~  ProgramID v Institution ID v
University of Alabama o o
Medical Center ’:ESGTME Institution= 0201111199 09877

Program (UAT)

Step 6. Under the Applicant List, use the search bar to find the applicant.

J-1Visa Sponsorship My Program/Institutions  Search Resources

Applicant List

Make a selection below to filter the list of applicants. .
Export List
All -

Active Requests(195)

Records per page: 50 ~ Search

Page: 1 of4 »
ApplicantName USMLEID | Myintealth|D « | StartDate ~ EndDate - Specialty  Status Valldation
. .
Step 7. Click the Applicant Name.
Applicant List
Make a selection below to filter the list of applicants.
Export List
Al & .
Active Requests(195)
| < torey o
ApplicantName USMLEID  +  MyintealthID + StartDate + EndDate  ~ Specialty  ~ Status v gﬂgaﬁ""
All d
650034788  11/15/2023 11/14/2024 I Incomplete
Immunology

Step 8. The applicant’s page opens. This page includes Profile Information and Applicant
Information sections. Click View and Upload Documents at the bottom of the page.

J-1Visa Sponsorship My Program/Institutions ~ Search  Resources

Program Information

Program Name:
Specialty:
Institution Name:
Program ID:

Institution ID:

Accredited Length Training: N

University of Colorado Denver School of Medicine Program
Allergy and Immunology

Denver Health Medical Center

0209181716

Q1234

1
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Delete
S

Previous View and Upload Documents

Step 9. Scroll to the top of the page and click View Documents.

My Services

—

J-1Visa Sponsorship My Program/Institutions  Search  Resources

Step 10. The list of documents associated with the applicant appears.

Date Uploaded \+ Document Type v | Uploaded By
09-21-2023 Curriculum Vitae Greg Torey
09-21-2023 Contract/Letter of Offer Greg Torey
09-21-2023 Marrllzt)ge/Blrth/Adophon

Certificate
09-21-2023 J-? Depeljdent 's Passport

Biographic Page

v

Status

Incomplete

Accepted

In Progress

In Progress

v ViewD

Delete D

View

View

View

View

[N

Delete

Delete

Delete

Delete

View

View

View

View

....-’
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7 Certification Verification Service (CVS)

7.1 Submit New CVS Requests
Step 1. Loginto the MyIntealth Entity Portal. In the top banner, click My Services.

@ Intealth™ e wees p—

Step 2. Click the CVS Requests tab.

My Services

Select Entity

Penn state university -

Verification  Per a Data Credential Verification ERAS Services | CVS Requests

Below is the Enroliment Verification Request List for individuals who have applied for examination and indicated they are students of your medical school. Verification
of their enroliment status is required to complete their registration for the exam(s). Click the Case Number to view the enrollment verification request for each
record/individual. See the detailed instructions for completing an enrollment verification request for more information.

Step 3. Click the New CVS Requests tab in the blue banner.

My Services

Select Entity
Mymensingh Medical College v

Enroliment Verification Performance Data Credential Verification ERAS Services CVS Requests

Home | New CVS Requests | View CVS Requests

Step 4. Click the New CVS Request button at the bottom of the screen.

Home NewCVS View CVS Requests

All entity contacts with access to the CVS service can request that CVS reports be sent to their entity.

CVS reports will be generated electronically and made available to view/download in Mylntealth within approximately two weeks of the submitted request. For an
additional fee, a paper copy of the report also can be requested.

To submit a request for a CVS report confirming the ECFMG certification status of an IMG, you will be required to provide the IMG physician's USMLE ID and date of
birth. If a request cannot be processed due to incomplete or inconsistent information on the IMG, you will be notified.

Requesting organizations must normally secure and retain the IMG physician's signed authorization to obtain certification information. Organizations may not resell the
ECFMG certification information or make it available to any party beyond the initial request as authorized by the physician. The information may only be used to confirm
ECFMG Certification for the purpose for which the physician provided authorization,

New CVS Request

Step 5. In the IMG Information section, enter the USMLE ID or MyIntealth ID and Date of
Birth.

Home NewCVSRequests ViewCVSRequests

IMG Information

To request a CVS report confirming the ECFMG certification status of an IMG, please enter the required infermation for the IMG below.

USMLE ID or MyintealthID 00955147

Date of Birth 6/7/2004

Cancel
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Step 6. Click Next.

Home NewCVSRequests View CVS Requests

IMG Information

To request a CVS report confirming the ECFMG certification status of an IMG, please enter the required information for the IMG below.

USMLEID or MyIntealthID 00955147

Date of Birth 6/7/2004

Cancel Next

Step 7. Reviewthe informationin the CVS Report Request Review section. Under the Delivery
Instructions, click Next.

Wiaw CVS Roquests

Woould you Bk 2 paper copy of this raport o be semt for an addifonal fee? H yan, check the bax. If ne, leave i blank

Weowld you Bke the paper copy of Lhis réport sent 10 the genersl malling sddress on record 10r your (rEsmration? I yes, check the Do, I you want the papes copy (o

be addressed and sent directly ta you, leave it blank.

CVS Report Request Review

Rierhoaw e the infonmat

an part af ths roquest. I any informatian & inrarrart, yoiu can change your resporsen hy clicking Previoas. 1f you confierm that all
lih Mawt

IMG Information

LISMLE I

Drate of Hirth 0G/OT2004

Entity Information

Requesting Fretity e
Rifing Stroct

Biling City Myrmensingh

Riller; State

Rimng 7P Postad Com

Billing Country Banglasesh

Delivery Instructions

The CVS report will be generated electronically once the request is processed. You will be notified when it is available to view/download in MylIntealth. Per your request,
a paper copy of the CVS report also will be addressed and mailed directly to you.

Cancel Previous Next

a. This page has the option to also request a paper copy of this report.
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page. Once ready, click Next.

Home New CVSReq

View CVS Requests

CVS Report Request Summary

Please review your request below. You can edit, remove, or add additional recipients to this request using the buttons below. Please note there is a fee associated with
sending the report to each recipient. When you are ready to proceed with your request, click Next. To cancel and save this request for later, click Cancel. Unsubmitted
requests will be saved in the system for 60 days for you to complete.

Description of Request

CVS Request for ECFMG# 19000553 -
Mymensingh Medical College

m
3

Remove

Cancel Add Another Request

Step 8. The request is now available for review on the CVS Status Report Request Summary

a. From this page, you can Remove or Edit the current request, as well as Add Another

Request.

Home New CVSRequests View CVS Requests

CVS Report Request Attestation

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understood, and agree to the following
terms, releases, policies, and/or other conditions (check the box to view the document):

Entity CVS Report Request Attestation

Previous m Cancel

and click Accept.

Entity CVS Report Request Attestation

= entity (VS Roport Request Attastation

Intealth Attestation by Entity R

Entity CVS Report Request Attestation

ploy ofan acvs "CVS Account Holder™);
 Lhave been provided with a copy of the CVS Online Terms and Conditions by my Institution and agree
10 the terms set forth therein;

“Subject”)

the

requested CVS Report to obiain the CVS Report from Intealth;

s valid, true, and

validity is not

On behalf of
trustees, officers,
THabilitie i

Step 9. Reviewthe CVS Report Request Attestation section, and click the checkbox.

Step 10. The Entity CVS Report Request Attestation pop-up appears. Review the information
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Step 11. Click Next.

View CVS Requests

CVS Report Request Attestation

In order to proceed with your application or request for Intealth services, please review and acknowledge that you have read, understoed, and agree to the following
terms, releases, policies, and/or other conditions (check the box to view the document):

« Entity CVS Report Request Attestation

Previous Next Cancel

Step 12. The Review Your Cart page appears. Click Proceed to Payment.

View CVS Requests

Review Your Cart

Please review the items in your cart. If you are ready to continue with this application/request, click Proceed to Payment. Once you proceed to payment, you will be
unable to return to this screen. If you wish to cancel this application/request, click Previous to return to the preceding screen and then click Cancel.

Important Note: Navigating away from this screen, by using the Back button in your browser or refreshing your browser, may clear your responses and restart the
application/request.
= cartitems

Product ~  Total

CVS Report

Paper Copy

Subtotal: $

Total: $

Previous Proceed to Payment

Step 13. Complete the subsequent Billing Address and Payment Info sections and click Pay.

If the billing address for the credit card you are using is different from the address in your Intealth profile, please enter the correct billing address. A payment confirmation will be sent to the
email address below.

Bank Account

‘Warning: Clicking the back button in your browser will start the entire application/service request over again.

When the payment is approved, click Next.

Please refer to the Payment page for additional information.
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Step 14. A Thank You! notification appears with the Case Number for your request.

Thank You!

You have successfully submitted your application/service request. We will notify you as soon as your request has been processed. You can also monitor the status of
this request using the case number provided below.

For your reference, your case number for this request is C-22696.
Payment Confirmation Number: 71555496SR9CNU4D

Amount: $71.00

Step 15. Click Next to return to the MyIntealth Entity Portal home page.

Thank You!

You have successfully submitted your application/service request. We will notify you as soon as your request has been processed. You can also monitor the status of
this request using the case number provided below.

For your reference, your case number for this request is C-22696.
Payment Confirmation Number: 71555496SR9CNU4D

Amount: $71.00

7.2 View CVS Requests

To view your CVS requests, return to My Services, select CVS Requests page and click the View CVS
Requests tab.

My Services

Select Entity

Mymensingh Medical College v

Enrollment Verification ~ Performance Data  Credential Verification ~ERAS Services ~ CVS Requests

flome NewCvSReavests | v SRR ests _

Below is the CVS Report Request List for the entity selected. Enter a date range, and click search to view requests. You can also enter search criteria like USMLE ID or
name to find a specific request.

CVS requests that are in process will be listed under Active Request(s). CVS requests that have already been processed will be listed under Completed Request(s). Click
View in the row for a completed request to access the report.

*Date From *Date To *Requestor USMLE ID Last Name/Surname, Rest of Name
Dec15,2023 ] Jan14,2024 & Me v

Crear

a. All Active Requests are now available for review.

b. The Case Status of the report updates accordingly. For example, once the status is listed
as Report Printed, it moves from the Active Requests section to the Completed
Requests section.
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8 Electronic Portfolio of International Credentials (EPIC)

8.1 View EPIC Notifications

Step 1.

Step 2.

Step 3.

Step 4.

From the top banner of the MyIntealth Entity Portal, click My Services.

@ Intealth Home Financial Account My Entities MyServices Administration

Welcome to the Myintealth Entity Portal!

Myintealth is a new online environment for accessing services offered by Intealth and its divisions, ECFMG™ and FAIMER

You can use the main menu above to view and update your personal information, view and request updates to your entity information, and access the services permitted
by your entity. In the Administration section, you can see other service Coordinators and Users at your entity, request access to certain services, and more, depending on

your permissions. A user guide is available in the Help section.

Select an Entity from the Select Entity drop-down menu.

My Services

Select Entity
General Medical Council v

Enroliment Verification ~ Performance Data  Credential Verification ~ERAS Services ~ EPIC Reports

Click the EPIC Reports.

My Services

Select Entity
General Medical Council v

Enrollment Verification ~ Performance Data  Credential Verification  ERAS Services | EPIC Reports

Home Reports Notifications

Click Notifications (in the blue banner).

My Services

Select Entity
General Medical Council -

Enreliment Verification  Performance Data  Credential Verification  ERAS Services  EPIC Reports

Home Reports | Notifications
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Step 5. Alist of New EPIC Notifications displays. Use the following instructions for a breakdown

of options related to this page.

New EPIC Notifications

Records per page: 50 . Search
Credential End
Type Date | pate Y |lssued

Postgraduate Tr...

Postgraduate Tr...

Postgraduate Tr.

2007-08-28

2011-05-06

Final Medical Di. 2011-05-07

Specialist Quali..

Title of Medical
Degree

MBBS

Page: 1 ofl New v

Name on Applicant
~ | Document | Name v | Mylnte
Lee Burton Lee Burton 6500:
Dela Ware Dela Ware 6500:
Dela Wa Dela Ware 6500:

atumn Nell
At AutumnNelly@ oo
Knox

Lee Burt Lee Burt 6500:

a. This list shows details about credential verification cases sent for verification to the
issuing institution with the entity listed as the automatic EPIC Report recipient. These
credentials can be viewed, downloaded, or archived.

New EPIC Notifications

Records per page: | 50 . Search

o Institution FirstVerification s oyabie Until o | Archive
Request Sent Date
Country

er.. United States 2023-09-25 2025-03-18 Archive

View Credential

View Credential

Page: 1 |ofl New «
Download h . Download
Credential View Translation 1. lation
Download
Credential

Archived lists.

Use the drop-down menu on the right side of the page to toggle between New and

New EPIC Notifications

Records per page: 50 .« Search

Attendance End

Attendance Start
Y Date

Credential Type Date

Postgraduate Training Credential

" Date Degree

Issued

New

Page: | 1 of1
« New
Title of Medical Namegn  Archved
Degree ¥ Document
Lee Burton

c. Click Archive to move a notification from the New EPIC Notifications list to the

Archived list.

Note: This action can also be undone by clicking Unarchive onthe Archived list.

New EPIC Notifications

Records per page: | 50 . Search

« Institution . LrstVerfication - pupiabie until | Archive
Request Sent Date
Country

er... United States 2023-09-25 2025-03-18 Archive

View Credential

View Credential

Page: 1  ofl New «
Download View Translation  DOWnload
Credential Translation
Download
Credential
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d. Click Export EPIC Notifications to export the list of notifications.

Home Reports

1f you have to allow to notify y when their have been sent for verification by the issuing institution, notifications will
appear below. You can search the list of notifications by any data element or sort the list by any of the column headings. To view or download the credential or
translation, if applicable, click the link in the appropriate column. You can export the list by clicking the Export button.

Once a credential verification has been received and accepted, and an EPIC report issued the notification will be removed from the list.
Export EPIC Notifications

New EPIC Notifications

Records per page: | 50 . Search Page: 1 ofl New ~

(1)  An Excel spreadsheet containing the EPIC Notifications list downloads to your
local device.

File  Home Inset  Pagelayost  Formuas  Data  Review View  Automate  Help  IBM FleNetPs  Acrobat
e ot Jn JK & S| Bwapn ener O B B [romm e = =8 %= [H
B copy ~
Paste o 00 | Condtional Formatas Neutral Calculation Insert Delete Format
B I U~ Hi. &v A lerge & Center ~ ~ 9 “ Eiixl
~ < Format Painter U~ £ gt $ 2% 9 G| e b~ -
Ciipboard 5 Font 5 Alignment [ Number 5 Styles celts
A9 - fe
A 5 c o 3 F G H |
1 [Credential Type ‘Attendance Start DateAttendance End Date Date Degree Issued Title of Medical Degree Name on Document ECFMGID _ Credential Sttt
2 |postg Training Credential Lee Burton Lee Burton 650034259 Sent for Ver
3_|postgraduate Training Credential Dela ware Dela Ware 650035083 Sent for Ver
4 |postgraduate Training Credential Dela ware Dela Ware 650035083 Sent for Ver
5 |Final Medical Diploma 8/28/2007 5/6/2011 5/7/2011 MBBS Autumn Leaves Autumn Nelly Q Knox 650035539 Sent for Veri
6 Lee Burton Lee Burton 650034259 Sent for Ver
7 egistration Certificate/License to Practice Medicine Gasser Dan Gasser Dan 650035258 Sent for Ver

e. After the Credential Verification Case is accepted and an EPIC Report is sent to
the Entity Portal, the credential is removed from the EPIC Notification list.

8.2 Receive an EPIC Report - EPIC Partner Organization
Step 1. From the MyIntealth Entity Portal, in the top banner, click My Services.

9 Intealth’ My Protie Pronci Account My Entios P

Welcome to Myintealth!

You can use the navigation bar above to view and update your personal information, view and request upddtes to your entity information, and access the services
permitted by your entity. Go to the Administration section to see other service Coordinators and Users at your entity, request access to new services, and more,
depending on your permissions.

Please contact us with any questions. Below are brief descriptions of all the services currently available through Mylntealth. If you are interested in a service and your
entity does not participate, you can request access in the Administration section.

Step 2. The My Services page opens. Select an Entity from the drop-down menu.

@ lntealth . Home My Profile Financial Account My Entities Administration

My Services

Select Entity

General Medical Council -]

Enrollment Verification Performance Data  Credential Verification ERAS Services  EPIC Reports
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Step 3. Click the EPIC Reports tab, then click Reports.

My Services

Select Entity

General Medical Council

Home Notifications

Enrollment Verification ~ Performance Data  Credential Verification ~ERAS Services |EPIC Reports.

Step 4. Alist of EPIC Reports sent to the Entity appears. These credentials can be viewed,

downloaded, and archived.

Export EPIC Reports

New EPIC Reports

Records per page: 50 +

Applicant Myint...
Credential + Name v D ~ EPICID
Final Medic... SabrinaBock 650034...

Final Medic... JohnRhoad... 650034...

Final Medic. JohnRhoad... 650034...

Search

Reference
Number

87654321
11223344

11223344

v  Status

Reviewed

Reviewed

Reviewed

Date Report
Received

2023-08-01
2023-08-02

2023-08-02

Page: 1

oft  New +

Available Until v | Vi.. ' Downl.. Archive

2025-02-01

2025-02-02

2025-02-02

View Downloz Archive

View Downloz Archive

View Downloz Archive
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